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Honorable Frank J. Shakespeare, Jr. 
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Memorandum 4(5 


: Mr. We C. surnavan 


Bishop 


DATE: 1/23/69 


QUNITED STATES INFORMATION AGENCY 


Frank J. Shakespeare, Jr., has been appointed 
Director, United States Information Agency. Effective 
immediately, all mail intended for the personal attention 
of the Director should be addressed as follows: 
: Honorable Frank J.pShakespeare, Jr., 

Director 

United States Information Agency 

Washington, De Cy" 205487 
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A sample card is enclosed; 
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ACTION: 

Refer to the Mechanical Section for appropriate 
dissemination of address cards to all Bureau officials and 
stenographers, 


Enclosure Ba: 


Mr. Sullivan ad 
Mechanical Section 

Reading Room 

Mail Room 

Liaison 
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